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CERTIFYING AUTHORITY SYSTEM AUDIT QUESTIONNAIRE
Audit No.:

	Key Req. /Ass. Crit. / Question Code No.
	Key Requirement / Assessment Criterion / Question

	1
	Structure and organisation of the CA

	24
	Compliance with the principle of separation of functions

	24.1
	Does the CA ensure the separation of its duties from those of management bodies?  

	24.2
	Does the CA ensure the separation of functions within the framework of the exercise of its powers? 

	24.3
	Does the CA ensure the separation of its functions from those of other bodies, in cases where the CA assigns the implementation of work to another body?  

	24.4
	Other

	25
	Processes for monitoring delegates tasks

	25.1
	Does the CA have written processes in cases where it assigns the execution of tasks to another body? 

	25.2
	Does the CA verify the proper execution of tasks by the other body?

	25.3
	Other

	26
	Definition and allocation of functions within the framework of the CA

	26.1
	Has the CA defined the functions set out by the Regulations for its areas of responsibility?  

	26.2
	Does the CA have written processes for the exercise of its functions?

	26.3
	Does the CA have adequate and suitable human resources?

	26.4
	Other

	2
	Adequate Audit Trail and Computerized Accounting System

	27
	Adequate record-keeping of application data in the computerized system

	27.1
	Does the CA set rules for the operation of the computerized accounting system so that it provides a faithful depiction of the audit trail?

	27.2
	Has the CA set the applications of the computerized accounting system that concern the exercise of powers into productive operation?

	27.3
	Does the CA have safety and security rules and does it provide educational material and support in order to facilitate the operation of the computerized accounting system?

	27.4
	Does the CA verify whether all financial data of projects are depicted in the computerized accounting system under separate entries, including documents that come under its competency?

	27.5
	Does the CA verify whether corrections as a result of inspections and audits are depicted and categorized in the computerized accounting system?

	27.6
	Does the CA verify that operations for the financing and payment of projects are entered into the computerized accounting system?

	27.7
	Does the CA examine IIS entries and confirm the operation of automated cross-checks within it?

	27.8
	Can the CA automatically extract from the IIS certification reports, expenditure statements, payment requests, annual statements on amounts withdrawn or recovered, partial closure expenditure statements? 

	27.9
	Other

	28
	Reconciliation of statement data

	28.1
	Does the CA call upon the MA to certify IIS data within its competency for the purpose of the interim payment statement?

	28.2
	Does the CA request information concerning Audit Authority audit results in order to prepare a temporary expenditure statement?

	28.3
	Does the CA carry out a Preliminary Accounting check of IIS Expenditure Statements, following arrangement with the MA?

	28.4
	Does the CA carry out cross-checking/collation in order to identify deviations?

	28.5
	In the case of identified deviation, which actions did the CA take?

	28.6
	Does the CA confirm the data of the expenditure statement in cooperation with the MA/IMB?

	28.7
	After the financial data of the application have been checked for accuracy, are data concerning operations finalized? 

	28.8
	Does the CA submit to the EC an Expenditure Certificate and Statement and an OP Interim Payment Application?

	28.9
	Does the CA submit to the EC a report on the provisions of the necessary public expenditure and community participation?

	28.10
	Is there reconciliation between the expenditures declared to the EC and the corresponding amounts received by the CA from management bodies?

	28.11
	Does the CA monitor the execution of payments by the EC?

	28.12
	Does the CA ensure the transfer of community contribution payments to the state budget?

	28.13
	Does the CA keep accounting records of interim payment requests and the data of provisions of payment requests submitted to the EC in electronic and physical format?

	28.14
	Other

	3
	Certification of Expenditure Statements and Submission of Payment Requests to the EC

	29
	Receiving of adequate information for certification purposes

	29.1
	Does the CA examine the fulfillment of requirements set for the information provided by the MA/IMB?  

	29.2
	Does the CA carry out audits on documents and payment files and does it confirm their completeness and lawfulness, in accordance with Community and national provisions?

	29.3
	Does the CA ensure that information received in regard to verifications of the MA/IMB confirms any amounts and reductions that may result from audits?

	29.4
	Does the CA verify whether EDEL has submitted an unreserved opinion in regard to the MCS assessment? 

	29.5
	Does the CA verify whether the annual implementation report and the annual audit report have been submitted? 

	29.6
	Other

	30
	Review of MA/IMB reports

	30.1
	Does the CA confirm that on-the-spot verifications conducted by the MA/IMB are adequate?

	30.2
	Does the CA confirm that MA/IMB audit reports provide adequate information on the progress of the implementation of the OP?

	30.3
	Does the CA confirm that corrections from on-the-spot verifications/inspections by Verifiers and the MA/IMB have been carried out?

	30.4
	Other

	31
	Review of the results of all audits

	31.1
	Does the CA confirm that recommendations have been taken into account and corrections from EDEL audits have been carried out?

	31.2
	Does the CA confirm that corrections from its audits have been carried out (system audits: Verifiers, PBs, MA/IMB)?

	31.3
	Does the CA confirm that the recommendations of audits by Community audit authorities have been taken into account?

	31.4
	Other

	32
	Calculation of expenditure information examination results by the CA

	32.1
	Does the CA confirm that it has taken account of any information concerning questionable expenditures?

	32.2
	Does the CA exercise its capability of not certifying questionable expenditures and not submitting a payment request?

	32.3
	Other

	33
	Cross-check and verification of the reliability of expenditures by the CA

	33.1
	Does the CA verify that expenditures are within the eligibility periods set?

	33.2
	Does the CA verify that the expenditures certified by the MA are within the set limits of the Financing Agreement?

	33.3
	Does the CA verify that operations are selected on the basis of the eligibility criteria approved by the competent Monitoring Committee?

	33.4
	Does the CA verify that the MA/IMB has observed the process of pre-approval of contract development stages?

	33.5
	Does the CA utilize reports provided by the IIS in order to identify inaccuracies in data entered?

	33.6
	Does the CA utilize reports provided by the IIS in order to confirm that deliverables up to the end of the semester previous to the submission of the application have been presented?

	33.7
	Does the CA carry out sampling examinations of the IIS in order to confirm the amounts of expenditures submitted with the Verifier certificates? 

	33.8
	Does the CA carry out sampling examinations of the IIS in order to verify entries of amounts and expenditures by the MA/IMB? 

	33.9
	Does the CA cross-check the data of payments realized in order to confirm that payments have actually been made to the PBs and Bs? 

	33.10
	Does the CA issue documents in order to allocate the amounts paid by the EC to the Principal Beneficiaries (PBs)?

	33.11
	Does the CA have at its disposal the financing and payments of the Principal Beneficiary and does it monitor their transfer and the process of their payment from the PB to the Beneficiaries (Bs)?

	33.12
	Does the CA check the compatibility of advance payments and state aid payments with the regulations in force? 

	33.13
	Does the CA verify the approval decision of the Commission for the expenditures of major projects?

	33.14
	Other

	4
	Keeping and submission to the EC of a correction and recovery account 

	34
	Keeping of a correction and recovery account

	34.1
	Does the CA keep an account of recoverable amounts and amounts withdrawn following cancellation of all or part of the contribution for an operation? 

	34.2
	Does the CA withdraw any correction and recovery amounts included in the payment request submitted to the EC from the next request before the closure of the OP?

	34.3
	Other

	35
	Submission of the correction and recovery account to the EC

	35.1
	Does the CA submit to the EC an annual statement of withdrawals and recoveries pending?

	35.2
	Does the CA communicate to EDEL irregularities and developments regarding each irregularity, so that these may be forwarded to the EC?

	35.3
	Other





